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The course attempts to develop the student’s four language skills and help him/her build up a
repertoire of the functional vocabulary, expressions, structures and topics used in business contexts.
It uses a range of realistic, student centered and communicative tasks, activities and exercises
which are challenging and creative so that the student would be able to use English language in

his/her future career with accuracy, fluency and confidence.
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Office Practice and Secretarial Duties
In this course students are introduced to business organizations, their structures, functions of various
departments, duties and responsibilities of executive personnel, and the duties and skills that a

secretary should possess, and what a secretary should know about the office environment.




In this course, the student is introduced to the various effective skills of a competent secretary and
how to apply the secretarial role, in respect of reception duties, communication, filing systems,
meetings arrangement.

In addition to the basic technical skills of word processing and various computer software, special
Technical English language, special emphasis is given on the following secretarial skills:
Reception duties

Telephone skills

Keeping diaries

Scheduling appointments

Greeting visitors

Arranging meetings

Maintaining files and records

Making travel and accommodation arrangements.
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The course is targeted for second year Management and Office Automation, a three credit hour
course.
The course covers different topic such as layout of the letter American and British style, writing and
responding to inquiries, quotations and offers in addition to dealing with sales letters, business
advertisement conducting order letters and invoice. Further it also includes delivery note, credit note
cheques, letter of complaints.

Finally the course address goodwill letters and letters of application.
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The course attempts to develop the student's four language skills and help him/her build up a
repertoire of the functional vocabulary, expressions, structures and topics used in business contexts.
It uses a range of realistic, student centered and communicative tasks, activities and exercises
which are challenging and creative so that the student would be able to use English language in
his/her future career with accuracy, fluency and confidence.
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The course attempts to develop the student's four language skills and help him/her build up

a repertoire of the functional vocabulary, expressions, structures and topics used in business

contexts. It uses a range of realistic, student centered and communicative tasks, activities and

exercises which are challenging and creative so that the student would be able to use English
language in his/her future career with accuracy, fluency and confidence.
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The course attempts to develop the student's four language skills and help them build up a
repertoire of the functional vocabulary, expressions, structures and topics used in business contexts.
It uses a range of realistic, student centered and communicative tasks, activities and exercises
which are challenging and creative so that the student would be able to use English language in

their future career with accuracy, fluency and confidence.
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Technical English

Technical English is a two semester course in basis English for management trainees as a college
requirement. The course is for students who have pre—intermediate English proficiency but who
need sufficient language skills for employees in the hotel business.

The course concentrates on listening and speaking, as these are basic skills needed by hotel
employees. Topic—-based and modular in nature, each self-contained unit covers a different area of
hotel operations and focuses on the basic interaction patterns needed for students to function in
these areas. A cassette containing conversation segments allow the students to practice listening

skills which are a necessary integral part of the course.
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General English

Headway-academic skills course is targeted to 1* year trainees in Civil Engineering, Arch. Graphic
design,, Electronics. It is offered to develop the English language skills, provide the opportunity to
the students to remedy their weaknesses in English and give them the chance to use English in

different situations in their daily life.
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Pharmacology

clilsall Ciiag

Principles of pharmacology based on discussion of normal and abnormal

Physiologic and biochemical mechanisms, drug receptor interactions, absorption, distribution, and

elimination mechanisms are discussed. In depth consideration of the effects of drugs on the

Autonomic Nervous system, Cardiovascular system, Respiratory system, kidney, Blood, and Immune
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systems. discussion of drugs acting on the Central Nervous system, Chemotherapeutic agents,

Endocrine System, and Gastrointestinal agents.

Pharmaceutics

The application of physical chemical principles in the design, manufacture, and evaluation of
different pharmaceutical dosage forms. The course will cover pre—formulation studies, and
formulation of liquid and solid dosage forms. the application of physical chemical principles in the
preparation of powders, colloids, suspensions, emulsions, solids and topical dosage forms and the

formulation factors affecting drug availability.

Pharmacognosy

This course is concerned with the study of drugs from plants. It covers the anatomical structure of
plant cells and plant tissue organs, structure development, theory and practice of classification,
speciation and environmental variations. Knowledge about the morphological, histological, and other

characteristics of the crude drug and its uses is provided.

Juresprudence
Presentation and discussion of the legal principles and laws that affect the practice, of pharmacy in
community and institutional settings. Legal concepts covering professionalism, and liabilities are

presented and discussed.

Toxicology
General principles of toxicology. Diagnosis, treatment, and management of accidental poisoning from
drug over dosage, toxic household products, poisonous plants, venomous animals, industrial and

environmental toxicants.

Drug storage
This course is concerned with the study of the principles , specification and condition for medicinal

storage.

History of Pharmacy
This course is concerned with the study of the evolution of the pharmaceutical profession from

prehistoric time until the modern age.

Anatomy
The science of the structure of the body and the relation of its parts. Understanding the relationship
between muscles, bones, joints, tendons and ligaments is important for instructors in weight training,

but the finer details are less important for those doing the exercise.
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Physiology

This course is concerned with the various aspects of human physiology with emphasis placed on the
maintenance of normal functions. Discussion of cell physiology including nerve and muscle cell
function as well as the Autonomic, the Central Nervous, and the Endocrine Systems. Circulation,

Respiration, Gastrointestinal, and Renal.

Organic Chemistry

This course includes the essential knowledge in the chemistry of organic compound and functional
groups to help the students to understand the structure and reactivity of chemical entities mainly
those used as pharmaceuticals and drugs and the importance in pharmacy- in relation to drug
action and toxicity. The major topics will include the concept of aromaticity and anti—aromatic
structures, reactivity of benzene nucleus—mechanism of aromatic electrophilic substitution, and the
effect on reactivity and orientation of ring substituents and their pharmaceutical importance. Acidity
of organic molecules, the chemistry of carbonyl group (ketones, aldehydes, carboxylic acid) and its

role in biologically active molecules.

Organic Chemistry Lab

This laboratory concerns with the principles of organic chemistry techniques which include physical
tests: melting point, boiling point, solubility, recrystalization, also this course includes the Isolation of
drugs from their natural sources, by means of extraction, steam distillation, chromatography...est. In
addition to all the above techniques identification of alcohols, synthesis of some alkyl halides and
alkenes will be carried out, identify drugs by systematic identification through: a. Chemical tests that
identify the different functional groups of organic compounds. b. Spectroscopy also in this laboratory

the students will prepare some popular drugs such as: Aspirin.

Biochemistry
This course is designed to provide an understanding of the structure of the chemical components of
living matter. The course will cover the four major classes of biological molecules: proteins,

carbohydrates, lipids, and nucleic acids.

Biochemistry lab

This course Includes the experiments in both basic and metabolic biochemistry.
First Aid

Basic medical assessment and procedures followed in cases of emergency medical situation and

minor injuries.
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Microbiology

This course deals with microorganisms (Bacteria,viruses,fungus,and parazites) and their activities.
Microbial cell structure and function, metabolism, microbial genetics, and the role of microorganisms
in disease, immunity, and other selected applied areas will be covered. The practical part covers a

variety of microbiological techniques and experiments to illustrate the major concepts covered.

Pathology

This course focuses on the disease processes and mechanisms of tissue injury to organ systems
during selected disease states. Emphasis is placed on the specific alterations, derangements and
mechanisms, which disrupt normal physiology. Various disorders of the Cardiovascular, Respiratory,
Renal, Endocrine and Central Nervous System are presented to provide the students with the

rationale for drug therapy.

Public health
This course is concerned with the health of the community as a whole,and practice of protecting and
improving the health of a community, as by preventive medicine, health education, control of

communicable diseases, application of sanitary measures, and monitoring of environmental hazards.

Modern medical physics
This course deals with intellectual foundations in terms of modern physics and its importance in our
world today, it also addresses its relationships to human being and the environment together with its

most falient application is in the medical professions

Accounting

This course deals with the basics of the accounting and its uses in the pharmacy.
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Anatomy
The science of the structure of the body and the relation of its parts. Understanding the relationship
between muscles, bones, joints, tendons and ligaments is important for instructors in weight training,

but the finer details are less important for those doing the exercise.

Physiology

This course is concerned with the various aspects of human physiology with emphasis placed on the
maintenance of normal functions. Discussion of cell physiology including nerve and muscle cell
function as well as the Autonomic, the Central Nervous, and the Endocrine Systems. Circulation,

Respiration, Gastrointestinal, and Renal.

Organic Chemistry

This course includes the essential knowledge in the chemistry of organic compound and functional
groups to help the students to understand the structure and reactivity of chemical entities mainly
those used as pharmaceuticals and drugs and the importance in pharmacy- in relation to drug
action and toxicity. The major topics will include the concept of aromaticity and anti—aromatic
structures, reactivity of benzene nucleus—mechanism of aromatic electrophilic substitution, and the
effect on reactivity and orientation of ring substituents and their pharmaceutical importance. Acidity
of organic molecules, the chemistry of carbonyl group (ketones, aldehydes, carboxylic acid) and its

role in biologically active molecules.

Organic Chemistry Lab

This laboratory concerns with the principles of organic chemistry techniques which include physical
tests: melting point, boiling point, solubility, recrystalization, also this course includes the Isolation of
drugs from their natural sources, by means of extraction, steam distillation, chromatography...est. In
addition to all the above techniques identification of alcohols, synthesis of some alkyl halides and
alkenes will be carried out, identify drugs by systematic identification through: a. Chemical tests that
identify the different functional groups of organic compounds. b. Spectroscopy also in this laboratory

the students will prepare some popular drugs such as: Aspirin.
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First Aid

Basic medical assessment and procedures followed in cases of emergency medical situation and

minor injuries.

Public health
This course is concerned with the health of the community as a whole, and practice of protecting
and improving the health of a community, as by preventive medicine, health education, control of

communicable diseases, application of sanitary measures, and monitoring of environmental hazards.

Modern medical physics
This course deals with intellectual foundations in terms of modern physics and its importance in our
world today, it also addresses its relationships to human being and the environment together with its

most failiant application is in the medical professions>
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This course is aimed to introduce students to basic anatomy and physiology of speech, professional
terminology and vocabulary relating to speech therapy, causation of deviant speech and introduce to

therapeutic practices of speech therapy
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Phonology and Clinical Phonetics

This course is aimed to enable the students to understand the function of and need for the phonetic
alphabet.Become familiar with articulatory system. Learn the phonemes of English and Arabic and
the symbols of IPA (International Phonetis Alphabet) representing them. Develop proficiency in
phonetic transcription. Learn the major characteristics of vowels and consonants. Become familiar
with variations in speech as related to culturally and regionally based dialect. Learn the techniques of
fine transcription and the diacritical markings

Introduction to Audiology

This course is intended to introduce the student to the area of hearing for communication disorders.
This course will include the fundamentals of ideological measurements and management of hearing
impairment. Also, this course will deal with the special populations served by the audiologists and the
assistant speech therapist

Language Development and Language Disorders in Children

This course is intended to introduce the students to the bases for language development and the
linguistic background for the study of child language. Learn the periods of the children’s language
and later language development and refinements. Learn about theories of language acquisition and
development. Learn to identify language disorders in children and learn about the therapeutic
approaches and practices with children with language disorders.

Clinical Training

Supervised clinical practice in speech-language disorders and audiology at the college as well as other
institutes rendering the service, for the purposes of Introducing the students to the role of the speech —
language therapist with emphasis on observation to enable the students to develop the skill of a
trained observer for speech-language audiology and aural rehabilitation sessions.

Clinical Treatment Methods

This course is intended to develop skills for developing an efficient intervention plans and programs
for different communication disorders. As well as being able to modify the treatment plan when
necessary based on progress reports that are periodically done over the whole course of therapy.

Articulation Disorders
This course is intended to introduce students to the nature, etiology, differential diagnosis and
remediation of disorders of articulation and phonology

Anatomy and Physiology of Speech (1) &(2)
This course is aimed to introduce the students to the anatomy and physiology of the speech
mechanism, dynamics of speech ,and speech production

Anatomy and Physiology of Hearing (1)&(2)
This course is aimed to introduce the students to the anatomy and physiology of the hearing
mechanism including the neurophysiology of the central and peripheral auditory system

Communication Disorders (1)&(2)

This course is intended to introduce students to the neuroanatomical and neurophysiological bases for
speech production. Emphasizing on the afferent and efferent neuro-signal to the brain. Learn about the
nature, etiology, diagnostic techniques and remediation programs for Dysphagia. In addition to
Learning about Neurogenic disorders of speech and the possibility to use Augmentative and
Alternative Communication methods at some point to facilitate communication

Acquired Disorders

This course is intended to introduce the students to the nature, etiology, differential diagnosis and
remediation programs for acquired language disorders and other related disorders in adults. Special
emphasis will be on aphasia syndromes
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Fluency Disorders
This course is intended to introduce the students to the nature, etiology, differential diagnosis and
remediation programs for fluency disorders

Aural Habilitation /Rehabilitation

This course is intended to introduce the students to the principles and procedures for rehabilitation of
communication deficits of hearing-impaired individuals for children and adults. It also deals with the
principles and procedures for habilitation communication of the deaf community.

Voice Disorders
This course is intended to introduce the students to the nature, etiology, differential diagnosis and
remediation programs for voice disorders. It emphasizes also on the anatomy of Larynx

Congenital Disorders (Cleft Palate)

This course is intended to introduce the students to the nature, etiology, classification , habilitation
and associated problems resulting from congenital anomalies (Cleft lip and Palate) and other facial
deviations

Professional Ethics
This course aimed at the study of professional issues related to the profession of speech-language
therapy and Audiology

Total Communication skills (Palestinian Sign Language)

This course is intended to introduce students to the central issues in the area of communication,
regarding its elements, targets, means and how to have an effective communication with deaf and
hard-of-hearing persons. Learn about the correlation between communication and one’s social life.
Attention will be given to the sign language as being one of the main tools of total communication

Learning Disabilities

This course is intended to introduce students to central issues in the area of learning disabilities
regarding the possible causing factors and the general characteristics of a child with learning
disabilities. Mentioning the main types of learning abilities and provide an opportunity for discussion,
guestion asking, and group sharing. Topics will highlight the continuum of cognitive characteristics
associated with learning disabilities, what is known about successful and unsuccessful learners
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